
How to submit posters & 
proceedings in Zenodo

To contact the SOC or LOC, write 

to: coolstars23tokyo@gmail.com

Acknowledgement: Thanks to the CS21 team for the detailed instruction for their proceedings, 

                                which we adapted here for CS23. 

mailto:coolstars23tokyo@gmail.com


Types of contributions

• Posters
Upload the pdf file of your poster. Optionally, you can also upload your video capsule as a 
second file. The online poster files will be linked from the conference webpage if you 
submit by the deadline to upload.
Note: All the onsite poster presenters are asked to upload online poster files as well.

• Proceedings and slides
Contributions are accepted from invited and contributed talks (plenary/splinter sessions) and 
contributed posters. If you would like to submit a typical conference proceeding, there are no 
formal page limits (but recommended to be within reasonable pages). If you  submit a written 
conference proceeding, there are no fixed formats of the pdf. All such submissions should be 
made as PDFs and will be reviewed for content by the SOC and we may suggest edits.
Submission of presentation slides from speakers is encouraged. PDF versions of these 
documents are the preferred format for Zenodo contributions to permit the documents to be 
previewed in a web browser. For maximum impact, you can submit both a written contribution 
and your presentation slides. Contributions will be checked for the proper metadata.
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Submitting to Zenodo is rather simple, but it's important that all metadata be 
properly included so that articles get properly indexed on ADS. Below is a series of 
screenshots taking you through the submission process from start to finish.

Step 01: Go to the Zenodo submission page for Cool Stars 23.
https://zenodo.org/uploads/new?community=coolstars23

https://zenodo.org/uploads/new?community=coolstars23
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Step 02: you'll be presented with a login screen:

If you have a Zenodo account, proceed to login. 
If you do not, you may login using your GitHub, 
ORCID, or OpenAIRE account, or you may create 
a new account using the "Sign Up" button 
located at the bottom of the frame.



How to submit your contribution (3/10)

Step 03: Once you login, you'll 
be presented with an "Upload" 
screen:

Click the button to choose a file 
on your local machine, or drag 
and drop a file directly onto the 
screen.
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Step 04: After you select one or 
more files, you will be able to fill 
out a wide variety of file metadata 
on the boxes below the upload box. 
Be sure that in the "Communities" 
box  (as in the top of the upper right 
image ), you see "The 23rd 
Cambridge Workshop on Cool 
Stars, Stellar Systems, and the 
Sun". If you do not see this, start 
typing it into the search bar and it 
will automatically pop up (as in the 
top of the lower right image ).
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Step 05: Now, start filling out information about your document. First, 
select the type of file you have just uploaded (in “Resource type” 
menu):

Poster: Upload the pdf file and select "Poster".
Slides only: If you prefer to upload your slides without a formal 
proceeding, select "Presentation". Upload a pdf file with your slides.
Proceeding: Select "Publication type/ Conference paper" in the 
dropdown menu. If you were a plenary speaker (invited or contributed 
talk), please also submit your slides as a secondary file, in pdf format.

As for the DOI field, please select “No I need one”. Zenodo will take 
care of this for you, unless you know for a fact that the document 
you're upload already has an assigned DOI. If you are unsure, then it 
likely does not already have a DOI. Enter today's date for the 
publication date, if it's not automatically done for you. Enter the title 
of your article/poster/talk.

Add authors (both first author and co-authors) and Descriptions 
(Abstract).
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Step 06-1: Choose a license for your work. You are 
strongly encouraged to select a permissive license so 
that people can easily access your work. (Note that all 
the accepted submissions become fully open to public.)

Step 06-2: Please add relevant keywords 
For example, ”stellar flares”, “brown dwarf”

Step 06-5: Optionally, you may specify funding 
information. 

Step 06-4: Enter again today’s date with ”Type: submitted” 

Step 06-3: Skip the contributors.
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Step 07-1: If you submitted to the arXiv and/or your aricle was 
already indexed to ADS, add the alternate identifying 
information so that Zenodo and ADS will link all of the 
contributions into one neat little package.

When you submit a written proceeding for the alreadypublished 
poster file, it would be an option to add the DOI link here.
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Step 08: If you referenced various works in your 
article, talk, or poster, give them credit by adding 
the reference information. There are two ways you 
can choose.

(1) Adding DOI in the Related work section.
  (Recommended)

(2) Add the information in the References section.
 It is better to include DOI link if available, so 

that the ADS can identify the journal correctly.

For example, 
Notsu, Y., et al. (2025), ApJ, 993, 212 
https://doi.org/10.3847/1538-4357/ae0578
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Step 09: 
Fill out the information of the conference as shown below.
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Step 10: 

Review the information to make sure you've done everything 

properly and then click ”Submit for review"! 
Or, if you'd like save it and publish later, click "Save draft”

Once the format review by the LOC team completed (note: it may 
take some time), this will be published online !
If there are any problems in format, the team may contact you 
and ask you to revise. So please keep your eyes on the e-mails !
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